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Further Particulars for the post of 
Junior Dean
Jesus College

Founded in 1571 by Elizabeth I, Jesus College is a self-governing educational charity and is one of the 38 constituent colleges of Oxford University. With Professor Sir Nigel Shadbolt FRS FREng, as its Principal, Jesus College comprises some 90 Fellows, 50 lecturers, 300 graduates, 390 undergraduates and 90 support staff.  The College has a strong commitment to academic values and success, and is characterised by an informal and friendly atmosphere. Jesus College is located on an attractive historic site in the centre of Oxford, with excellent access to the Bodleian Library and other university libraries, the Science Area, and the University’s department and faculty buildings.  The College has two annexe sites elsewhere in the city to provide additional student accommodation. 150 students live on the main site and a further 300 students live on annexes in North and East Oxford. To mark its 450th anniversary, the College will open the Dr Yu-Tung Cheng Building in summer 2022 In addition to creating more teaching and learning space, a café, multifaith room, gym, and postgraduate accommodation, at its heart will be the Dr Henry Cheng Ka-Shun Digital Hub.
Information about the College is available on our website at www.jesus.ox.ac.uk 

About the post

The appointment of a Junior Dean at Jesus College, Oxford is a one-year appointment (although the successful applicant is only required to work and receive the benefits of the role during the specified term dates).  
The Junior Dean will assist the Dean and other College Officers in the smooth running of the College, with particular regard to student welfare and non-academic discipline.  The Junior Dean will work closely with the Dean, who is a Fellow of the College, and who bears the main responsibility for non-academic disciplinary matters.  
The Junior Dean works as part of a team of three Junior Deans, together they are expected to cover the College main site and two other sites (in North Oxford and East Oxford). All are expected to work as a collaborative team and to actively participate in College life and to be present around the College.  
The Junior Dean’s period of duty each term runs from 0th Week to 10th Week inclusive.  
Michelmas - Monday evening of minus 1st week to Sunday morning at the beginning of 10th week

Hilary – Sunday evening at the beginning of 0th week to Sunday morning at the beginning of 10th week

Trinity – Sunday evening at the beginning of 0th week to Sunday morning at the beginning of 10th week

During these periods, a Junior Dean will be on call each night from 7pm to 8am the next morning and must reside in College every night, when on call.  The College needs Junior Dean cover every night during the term.  The exact nights each covers must be agreed between the Junior Deans.  In emergency situations the Junior Dean may also expected to respond outside of the times set out above.
The Junior Dean is expected to sleep in College when on duty and will need to be contactable by mobile phone and be able to reach the College within 5 minutes, should they be needed.  The actual hours of work will fluctuate according to circumstances and on a week by week basis.   
Students in the UK on Tier 4 student visas have restrictions on the number of hours per week that they may work. The Junior Dean, working with the Dean must ensure that these hours are not exceeded.
The post-holder may be asked to undertake some basic first aid training.
Principal responsibilities and duties of the Junior Dean
Please see the job description.
Probation and notice

There is a probationary period of three months, during which the period of notice is one month on either side, given in writing.  The period of notice thereafter will be three months on either side, given in writing.

Benefits

A room in College, either on the main site or on other College sites, is provided free of charge, from the start of Michaelmas Term until the end of Trinity Term, each academic year, for the period of the appointment. 
In addition, the Junior Dean is provided with free lunches and dinners with members of the Senior Common Room (unless the kitchens are closed).   
A stipend for 2022-2023 of £2748 (£916.00 per term) and the post holder will be eligible to join, or to continue in, the relevant university pension scheme.  

To apply

To apply for this role please submit a full curriculum vitae, a covering letter outlining the skills and qualities you could bring to the post, and the contact details of two references.  There is no need to ask referees to send references with the application. The application must address all of the eligibility and selection criteria.  

Applications should be sent to the HR Advisor, Jesus College, Oxford, OX1 3DW or emailed to hr@jesus.ox.ac.uk. References will be sought by the College later in the process. 
The closing date for applications is noon on Thursday 7th July 2022.  Following shortlisting, interviews are expected to take place shortly thereafter. Jesus College is an equal opportunities employer.

Selection Criteria 

Candidates will be assessed on the basis of the criteria set out below and should ensure that their application provides evidence of how they meet these. In both the application and at interview candidates are expected to give examples of relevant experience, this need not be work experience, e.g. candidates may wish to give examples from study, voluntary work or skills gained in your family or social life.

Essential, Knowledge, Skills & Experience

· Be registered for a graduate course of study, or early research career member, at the University of Oxford
· Be eligible to work in the UK
· Possess excellent interpersonal skills
· Have a keen sense of responsibility, able to exhibit personal initiative, be flexible and show discretion
· Able to take sensible decisions in sensitive/difficult situations, in line with the College’s policy on confidentiality 

· Be confident in enforcing College rules and regulations in a firm and fair manner 

· Good IT skills (email, accessing the Jesus College student database)

· have the ability to work independently and liaise with members of the Jesus College discipline and welfare teams 

Desirable Criteria:
· Experience of dealing with students or young people from a position of responsibility

· Experience with the workings of a College or University

· First-aid qualification

Applicants must obtain the agreement of their academic supervisor that their research or other academic commitments can be combined with the demands of the post.  

The successful candidate will be required to provide documentary evidence of their eligibility for employment in the United Kingdom. 
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